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Welcome to Christ Church Episcopal Preschool!  We are so excited to have your 
child in our community of love and learning.  It is our goal at CCEP to partner 

with you in  developing your child’s strengths and character as he or she grows 
and learns in these formative preschool years. 
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Mission Statement 
The mission of Christ Church Episcopal Preschool is to provide a quality 
preschool education in a structured Christian environment that meets the 
intellectual, physical, social, emotional, and spiritual needs of each child who 
attends our school. 
 
Address 
10 North Church Street, Greenville, SC, 20601, Main Line: 864-233-7612 
 
Hours 
School Day: 9:00am-1:00pm 
Early Stay Begins at 7:30am 
Late Stay Ends at 5:30pm 
 
School Calendar 
2025-2026 Calendar 
2026-2027 Calendar 
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Introduction Information 
 

Role of Parents 
Parents play a vital role at CCEP through volunteering and classroom 
involvement.  Encouraging your child and supporting his or her education with a 
positive attitude makes a tremendous impact.  We have a Parents Advisory 
Council (PAC) that serves as a great connection among parents, administration, 
and the church. 
 
We believe that open, ongoing communication between staff and parents is 
essential to a child’s development. Parents will be informed of any behavioral 
incident on the day it occurs (or as soon as reasonably possible). 
We encourage parents to meet with their child’s teacher to discuss any concerns 
related to their child’s educational, social, emotional, spiritual, or physical 
development. These discussions will be documented by the teacher and, as 
appropriate, shared with the Director. If concerns remain unresolved after this 
process, parents are invited to consult directly with the Director. 
 
Licensing  
Christ Church Episcopal Preschool is licensed by the South Carolina Department 
of Social Services. 
 
Enrollment Limitations and Support for Individual Needs 
At CCEP, our primary goal is the healthy development and success of each child.  
While we strive to provide a nurturing and inclusive environment, we recognize 
that we may not have the resources necessary to meet the needs of all children.  
Due to staffing, facilities, and program limitations, CCEP may not be able to 
accommodate every child’s individual needs, particularly in cases requiring 
specialized support.  In situations where the school determines that it is unable 
to adequately support a child’s development, enrollment may be discontinued.  
While ultimately this decision is in the sole discretion of CCEP, the school’s 
administrators typically seek input from the child’s parents or guardians and the 
teaching staff. In cases in which enrollment is discontinued, CCEP will make 
every effort to refer the family to alternative programs or agencies that may be 
better equipped to meet the child’s specific needs. 
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Enrollment and Waiting Pool 
Enrollment for the following school year begins in January, and currently 
enrolled children are given first opportunity for a placement.  The remaining 
spaces are filled from our waiting pool.  Class eligibility is determined using a 
birthday cut-off date of September 1st.  Enrollment is offered using the 
following priority order: 
 

1.​ Students currently enrolled at CCEP 
2.​ Children of CCEP staff and Christ Church Episcopal staff 
3.​ Siblings of students currently enrolled at CCEP 
4.​ Children of Christ Church Episcopal School staff members who are also 

Christ Church Episcopal members 
5.​ Children of Christ Church Episcopal members in good standing 
6.​ Siblings of CCEP Alumni 
7.​ Children of Christ Church Episcopal School staff who are not Christ Church 

Episcopal church members 
8.​ General public 

 
The process continues until all vacancies are filled.  There is a nonrefundable 
registration fee ($200 for Christ Church Episcopal members and $250 for 
non-members) per child/per year required at enrollment time. 
 
Nondiscrimination Policy 
Christ Church Episcopal Preschool does not discriminate on the basis of 
race/ethnicity, color, national origin, or gender in the administration of its 
educational programs or admissions policies. 
 
Consultants and Support Services 
To ensure the most effective planning and support for your child, CCEP offers 
access to professional consultants for: 
• Developmental screening 
• Classroom observation 
• Individualized planning 
• Therapeutic services 
Parental consent is required before any evaluation is conducted. Please note 
that additional fees may apply for screening, evaluation, and therapy services. 
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Tuition, Fees, Payments, and Forms 

2026-2027 Financial Policy/Tuition Rates and Financial Payment Agreement 

Tuition 
Tuition is charged according to the program in which your child is enrolled. 
Parents have the option to pay the full annual tuition in August  or to pay in 10 
equal, monthly payments via ACH bank draft.  More information is detailed in 
the CCEP Financial Policy and Payment Agreement document, which is signed 
by all families at the time of enrollment. 
 
Monthly Statements 
A statement detailing all charges for the month will be provided to parents via 
email no later than the 7th of each month unless the 7th falls on a weekend, in 
which case it will be sent on the following Monday. Early/late stay and incidental 
charges are always billed in arrears, reflecting charges from the previous month. 
Incidental charges include but are not limited to lunches, field trips, Busy Bees, 
merchandise, etc. 
 
Early and Late Stay 
Early stay is available  from 7:30 am - 8:45 am daily, and late stay is available 
from 1:00 pm to 5:30 pm daily.  To utilize late stay and/or early stay, families 
may register children on a scheduled basis or may call to inquire regarding 
drop-in availability.  Beginning summer 2026, the cost is $9 per hour per child, 
and you are charged only for the time actually used.  Your child will be checked 
in and out using our Procare system if your child arrives before 8:45 am or 
leaves after 1:00 pm (after 2:30 pm for K5). 
 
Children are not permitted to bring food to be consumed during Early Stay.    No 
snack is served during this time. 
 
Late Pick-up 
Late pick-ups will be billed at $5/minute per child for every minute after 5:30 
pm.  Repeated late pick ups may result in termination from the program. 
 
Refunds 
If a child leaves our program, refunds will be determined in accordance with the 
Financial Agreement and in consultation with the Christ Church Business Office. 
 
Financial Paperwork 
If there is ever a change in banking information for drafting, please contact the 
business office directly. Financial Agreements and paperwork will be completed 
in each enrollment cycle. 
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General Policies 
School Schedule 
The CCEP school day runs from 9:00 am to 1:00 pm.  Morning carpool begins at 
8:45 am, and afternoon carpool begins at 1:00 pm. 
 
Early stay begins at 7:30 am, and late stay ends at 5:30 pm. 
 
Arrival Procedures 
The doors of CCEP open at 7:30 am.  When morning carpool is not utilized, 
parents (not other children or siblings) must walk children into school. Please do 
not park along the curb after 8:30 am, as morning carpool will begin to queue at 
this time. Both the main door and the younger child wing doors may be used.  
Students younger than K2 must be walked in by a parent.  Please be watchful of 
siblings while dropping off older siblings in their classroom. 
 
Departure Procedures 
Parents are welcome to come into the building to pick up their children during 
afternoon dismissal. Please do not park along the curb after 12:30 pm, as afternoon 
carpool will begin to queue at this time. 
 
For parents who participate in the 1:00 pm afternoon carpool, the following procedures 
must be followed:   
 
1- Enter car line from Broadus Avenue (see map below). 
2- The first car in line will park just before the crosswalk beside the playground. Please 
do not block the crosswalk 
3- Preschool staff will begin requesting student information from drivers (please have 
your ID ready) and will begin bringing out students at 1:00 pm.   
4- Please wait outside of your car to load and buckle your child.  Teachers or staff will 
not assist in buckling. Please encourage your child to get settled quickly. 
5- Preschool staff will release the line of parked cars at once, instructing them to pull 
forward together.  Pulling around other cars before the line is released will not be 
tolerated. 
6- We will then move the line forward, stop the next line at the crosswalk, and bring the 
next wave of students out. 
7- If you are struggling to get your child buckled or settled, you will need to pull into a 
parking spot to do so when the line is released. 
 
Additionally, please refrain from cell phone use during afternoon dismissal in order to 
reduce distractions and ensure safety. 
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Child Custody 
If the parents/guardians of a child attending CCEP are parties to arrangements 
regarding custody, including but not limited to parenting plans, court orders, or 
other similar documents, CCEP must be made aware of said arrangements 
immediately upon the earlier of entry or effective date. Full and complete 
copies of all relevant documents (including proof of approval by appropriate 
judicial officers) must be provided to CCEP in connection with any notice 
required under this section. Parents/guardians must update CCEP immediately 
with new documents if custody arrangements are updated or modified. Failure 
to notify CCEP of any updates to custody arrangements or to provide CCEP with 
relevant documents regarding the same shall constitute grounds for the 
dismissal of the child from CCEP.   
 
If a parent/guardian is a party to a divorce or custody proceeding and sends a 
subpoena to CCEP or a CCEP employee, the parent/guardian agrees to be 
responsible for the reasonable costs and attorney’s fees incurred by CCEP in 
complying with the subpoena.  
 
Inclement Weather 
During inclement weather, CCEP will communicate closings, delays, or early 
dismissals via email and Procare.  CCEP renders these decisions independently 
and does not necessarily follow any other school or district at this time 
regarding closings and delays.  Tuition is NOT reimbursed for days lost due to 
weather conditions. 
 
Photo Release 
During each enrollment cycle, parents will be asked to complete a child photo 
release form.  This release provides parent permission for the purposes of 
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promoting services at Christ Church and Christ Church Episcopal Preschool only.  
Names of students and other personal information will not be used. 
 
Behavioral Expectations and Dismissal Policy 
CCEP reserves the right to dismiss any child whose behavior consistently 
disrupts the learning environment or poses a threat to the safety and well-being 
of the child or others. Excessively disruptive or intentionally aggressive behavior 
will not be tolerated and may result in the child being sent home early.  CCEP 
reserves the right to dismiss a child permanently for behavioral reasons if 
circumstances warrant as determined in the sole discretion of CCEP.  
 
Parent Expectations and Additional Dismissal Policy  
CCEP retains discretion for cause (i) to dismiss any family from CCEP at any 
time, and (ii) to place restrictions on the involvement in CCEP activities and the 
access to the CCEP campus of a child’s parent, guardian, or family member .    
 
Cause is determined in the sole discretion of CCEP and includes but is not 
limited to the following: (i) Failure of a child’s parents or guardians to cooperate 
with CCEP employees; and (ii) any behavior, communication, or interaction on 
campus, off campus (including during CCEP-sponsored events) or via electronic 
or digital means (including but not limited to social media, listservs, or online 
forums) of a child’s parent, guardian, or family members that reflects a loss of 
confidence in or serious disagreement with CCEP’s decisions, strategies, 
policies, procedures, responsibilities, method of delivery of its program, 
strategic initiatives, personnel, leadership, or standards. 
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Health and Safety 

 
Security 
In order to enter CCEP, you will be buzzed in by an employee monitoring our locked 
doors.  Common areas are monitored by security cameras. and security cameras.  CCEP 
employs a private security guard from the hours of 8:30-1:30 every day.  Please 
continue to update your approved pick-up list as necessary. Any person picking up a 
child from CCEP must have government-issued picture identification with him/her at 
pick-up.   
 
Parking Lot Safety and Etiquette  
For the safety of everyone, please take caution while driving in the parking lot. Do not 
leave siblings in locked or unlocked cars in the parking lot. If you arrive after carpool, 
you must walk your child into CCEP, regardless of the child’s age.  Additionally, older 
siblings are not allowed to walk students to the front door.  When you do open an 
entrance door, please take care to ensure that you only allow your child to enter or exit. 
 
Discipline and Classroom Guidance 
At CCEP, our approach to discipline is rooted in the belief that children thrive when they 
are guided toward self-regulation and empowered to make thoughtful decisions. We 
emphasize positive reinforcement and the redirection of attention to encourage 
appropriate behavior. Under no circumstances is corporal punishment used. We foster 
an environment where children are encouraged to make choices and understand the 
consequences of their actions. Mistakes are viewed as learning opportunities, helping 
children develop a sense of responsibility, autonomy, and self-control. Our goal is to 
nurture compassion and empathy, guiding children to recognize and respect the 
feelings of others. We strive to replace conflict with cooperation and mutual respect, 
upholding the principle that all interactions—between children and staff alike—should 
reflect kindness and the Golden Rule. 
 
Time-out will be used if a child needs to be separated from a situation.  A child will be 
asked to stay seated until he/she can regain control, usually one minute for each year 
of a child’s age.  Classroom privileges may be revoked if other methods fail. 
 
Transportation 
Only children K4 or older are taken on field trips in which CCEP provides transportation.  
We use the church and/or preschool buses which meet applicable safety requirements.  
When a class is planning a field trip, parents will be given permission slips with detailed 
information.  Only children with parent permission will be transported.  Parents will have 
the choice to provide their own transportation for their child for a field trip. 
 
Clothing/Personal Belongings 
Children should wear washable, comfortable play clothes suitable for messy indoor and 
outdoor wear. Even washable paints can sometimes stain, so please keep this in mind 
as you help your child dress for school. Outside play is important for healthy 
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development, and you should always assume that your child’s class will go outside; 
therefore, please dress your child appropriately. Tennis or other rubber-soled shoes are 
preferred for active play.   
 
Children should bring appropriate jackets or coats as well as mittens/gloves and hats 
for outdoor play in colder weather. Children go outside on cold days unless the wind 
chill is a concern. All articles of clothing and other personal belongings (especially 
jackets, coats, hats, gloves, etc.) should be labeled with the child’s first and last names. 
A complete change of clothing should be sent with every child, and his/her teacher will 
keep the change of clothes in the classroom. Teachers will remind parents as the 
weather begins to change so that seasonally appropriate clothing can be exchanged as 
the back-up outfit.  School clothing should provide ease for children at bathroom 
time.If your child is not yet potty trained, please bring more than enough disposable 
diapers to get through the day. Make sure the diapers are labeled with the child’s name. 
 
Potty Training 
Potty training is an important developmental milestone and a gradual process. It is 
most effective when initiated at a time when the child feels secure at home, 
comfortable in the classroom, and is exhibiting signs of readiness. Our staff is 
committed to partnering with parents to support successful potty training during the 
school day. When potty training begins, teachers will collaborate with parents to assess 
readiness and establish a consistent routine. Parents are expected to provide at least 
two changes of clothing each day. Clothing should be easy for the child to manage 
independently, allowing the child to dress and undress with minimal assistance. While 
the Ones and Twos classrooms are equipped for diaper changes, the 3K and 4k 
classrooms are not.  
 
To ensure a successful preschool experience for all children, we require that students be 
fully toilet trained before starting school in the 3K and 4K classes. 
 
This means the children must be able to: 
✔ Recognize when they need to use the bathroom and communicate this to a 
teacher/adult. 
✔ Be able to pull down/up their pants and underwear independently. 
✔ Sit on the toilet and complete the process without excessive prompting. 
✔ Wipe effectively after urinating or having a bowel movement. 
✔ Flush the toilet after use. 
✔ Wash hands with soap and water after using the bathroom. 
✔ Remain accident-free for at least two weeks before the first day of school. 
 
What Toilet Trained Does NOT Mean: 
-Wearing pull-ups or diapers (even “just in case”). 
-Needing frequent reminders or assistance to use the toilet. 
-Having frequent accidents. 
-Refusing to use the preschool restroom due to fear or preference. 
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Accident Policy: 
We understand that occasional accidents happen. If a child enrolled in the 3K or 
4K classes has three potty accidents within a month, parents may be asked to 
keep the child home until he/she demonstrates consistent toilet independence. 
If a child has any poop accidents at school, parents will be called to pick up the 
child, clean them up, and change the child’s soiled clothes before returning the 
child to school. 
 
Biting 
Biting is a natural developmental stage that many children experience during 
the early childhood years. It is usually a temporary condition that is most 
common between thirteen and twenty-four months of age.   
 
Toddlers bite other toddlers for many different reasons.  A child might be 
teething or overly tired and frustrated.  He or she might be experimenting or 
trying to get the attention of the teachers or peers.  It is also often the result of 
toddlers developing self-control and verbal skills.  Sometimes biting occurs for 
no apparent reason.  The teachers at CCEP will always encourage children to 
“use their words” if they become angry or frustrated. Additionally, staff 
members will maintain close supervision of the children at all times, particularly 
those who have demonstrated a predisposition for biting. 
 

The following steps will be taken if a biting incident occurs: 

1.​  Parents of both children will be notified of the biting incident.    
2.​ Appropriate forms will be completed. (Incident/Biting Report). 
3.​ Confidentiality of all children involved will be maintained. 
4.​ If a child has repeated biting incidents and does not respond to 

age-appropriate interventions, a conference will be held with the parents 
to develop a written plan of action. 

5.​ If an occurrence of biting happens more than three times in one day, the 
parent will be called to pick-up the child from school. The child may return 
the following academic day. 

6.​ If it is deemed in the best interest of the school and the other children in 
the class, a child may be terminated from CCEP. Written and verbal 
warning will generally be provided to the parents prior to this action 
being taken. 

 
Diapering 
Teachers will check diapers at least every two hours when children are awake 
and when the child wakes up from a nap. Parents must supply diapers for their 
child, and CCEP provides fragrance-free wipes. Teachers will not apply ointment 
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without written directions and consent. This is only under special circumstances. 
CCEP does not accept cloth diapers.  
 
Medication 
Children will only be administered medicine at CCEP if parents follow the 
outlined procedure listed below and have signed the medication administration 
waiver included in the enrollment paperwork. 
 
The medication administration form must be emailed directly to the 
director and assistant director no later than 12 hours prior to the time of 
first requested administration. 
 
Medication Administration Request Instructions: 

1.​ Fill out an applicable and updated Medication Administration Form. 
2.​ Email completed Medication Administration Form no later than 12 hours 

prior to the time of first requested administration. 
3.​ Medication must be walked in by a parent or guardian and directly 

handed to the front desk, director, or assistant director. 
4.​ All prescription and nonprescription medication should be maintained 

with the child’s name. Please also check for expiration dates. 
5.​ Prescription and nonprescription medication must be stored in the 

original container with its unaltered label.  Medication requiring 
refrigeration must be properly noted and stored. 

6.​ Prescription and nonprescription medication shall be administered in 
accordance with the label directions and information provided on the 
Medication Administration Form. 

7.​ Instructions should not conflict with the prescription label or product label 
directions. 

8.​ If a child is receiving multiple medications, please fill out each section for 
each medication. 

9.​ The first dose of any new medicine must be administered at home before 
administered at school. 

 
Medication will not be administered if these steps are not followed.   
 
School Nurse 
CCEP employs a part-time school nurse. The purpose of the School Nurse is to provide 
short-term care in the event a student becomes ill or injured while at school. Every 
effort is made to keep your student at school if possible. If it is determined that a 
student is too ill to stay in school, the parent or legal guardian will receive a phone call 
from our nurse/administration to make arrangements to pick the student up within 30 
minutes of notification.  
 

12 
 



Christ Church Episcopal Preschool Parent Handbook 
 

Allergies 
Parents or guardians of students with food, medical, or significant 
environmental allergies must notify the director and classroom teacher at the 
beginning of the school year. For students with food allergies, families are 
encouraged to provide a supply of safe, labeled treats for their child to enjoy 
during classroom celebrations such as birthdays. These treats should be clearly 
marked with the child’s name and stored in an airtight container at school. If a 
student requires emergency medication such as an EpiPen, Benadryl, or an 
inhaler for asthma, parents must submit a completed and signed Allergy Action 
Plan from the child’s physician to the Director. Both the medication and the 
action plan will be securely stored in a locked cabinet within the director or 
assistant director’s office.  Parents of children with severe allergies or asthma 
are strongly encouraged to meet with the Director and classroom teacher prior 
to the start of the school year, to ensure that everyone is well versed in the 
child’s Allergy Action Plan. In cases of severe food allergies, the classroom 
teacher will collaborate with the child’s parents to determine the most 
appropriate classroom safety measures. This may include designating the 
classroom as allergen-free or establishing a safe seating arrangement during 
meal and snack times. 
 
Parent Responsibility - CCEP would like to ask for parents’ support in our efforts 
to protect those students with life-threatening allergies.  Be aware of the 
severity of the issue; talk to your child about not sharing snacks, lunch, or 
utensils at school.  Remind your child about washing his/her hands before and 
after eating. 
 
Nut-Aware Environment 
To protect the health and safety of our students, our preschool maintains a 
nut-aware environment, effective June 1, 2026. Peanuts, tree nuts, and 
products containing nuts are not permitted in lunches, snacks, or food 
brought from home, nor provided by CCEP. 

Families are responsible for checking ingredient labels before sending food to 
school. Your partnership is essential in helping us reduce the risk of allergic 
reactions. 

If you send in Sunbutter, please specify as such so teachers know that it is not 
peanut butter. 
 
Sunscreen 
Please apply sunscreen before sending your child to school.  If your child stays 
for late-stay, and you did not check “no sunscreen” on your enrollment 
paperwork we will apply school sunscreen.  You are welcome to send in your 
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own sunscreen to be applied. 
 
Immunizations 
We require that all immunization records be turned in at the time of enrollment 
and be kept up to date thereafter.  All immunization records must be the official 
SC DPH immunization form.  Each time your child is immunized, you need to 
update your school records.  State law mandates that any child who does not 
have current immunizations will not be allowed to attend school until 
vaccinations are up to date.   
 
Effective January 20, 2026, CCEP does not allow any religious exemptions from 
vaccine requirements for new students.  For the few current CCEP students with 
religious exemptions, those exemptions will be honored during the duration of 
their time at CCEP.  Requests for medical exemptions are evaluated on a case- 
by-case basis. 
 
Accidents 
Minor injuries are inevitable as part of childhood.  When an accident such as a 
scrape, scratch, etc. occurs, parents will receive a copy of an Incident Report in 
the child’s bag for the day, as well as communication from the child’s teacher.  If 
a child receives medical attention for an injury that occurred at school, please 
notify the CCEP Director.  The CCEP staff will notify you immediately via phone 
if a serious incident or accident occurs while your child is in our care. 
 
Emergency Contacts 
We occasionally encounter situations where we are unable to reach a parent or 
guardian when a child becomes ill or injured. In the event of such an emergency, 
it is essential that we are able to contact someone immediately. If you or your 
spouse/significant other are listed as emergency contacts, please ensure that at 
least one of you is reachable at all times. If you anticipate being unavailable for 
any reason, we kindly ask that you provide the name and phone number of an 
alternate contact who can be reached without delay. 
 
Additionally, if you are notified that your child is ill or injured, we respectfully 
request that you arrive at school promptly to pick them up. Once contact has 
been made a parent or guardian is expected to arrive within 30 minutes.  An ill 
or injured child requires one-on-one attention, which can be challenging to 
provide in a preschool setting. It is also unfair to the child to remain in care 
while unwell or in pain due to an inability to reach a responsible adult. 
 
 
Emergency Procedures 
1. Our priority is to attend to the child and apply any first aid treatment 
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necessary. 
2. If the injury is life threatening, or very serious, we will: 
 
a. Call an ambulance and inform them to go to the hospital you have 
designated. 
b. Call a parent or designated emergency person immediately after we call the 
ambulance. 
 
3. If the injury is not life threatening but serious, we will: 
a. Call a parent or emergency name listed. 
b. Call your doctor and follow his/her instructions. 
 
 
IT IS THE RESPONSIBILITY OF PARENTS TO HAVE THE CORRECT EMERGENCY 
NUMBERS ON FILE. 
 
Off-Site Relocation 
Should it be necessary to relocate off-site or evacuate the church, your child will 
be transported by a teacher or Church employee to a safe location.  You will be 
notified by phone, text, Procare, or email immediately.  You will be instructed 
where to pick up your child.  Teachers/staff will remain with your child until 
signed out by you or your designated person/s.   
 
Child Protective Services 
The law requires certain professionals, including teachers and school 
administrators, to report suspected child abuse or neglect to  the Department of 
Social Services or local law enforcement . The law requires the identity of a 
reporting person to be kept confidential, subject to disclosure only by consent of 
the person or the judicial process and provides immunity from civil or criminal 
liability if reports are made in good faith. CCEP staff will abide by these laws 
and will report any suspected incidents of child abuse or neglect to the 
Department of Social Services or local law enforcement, as necessary.  
 
LifeVacs 
A LifeVac anti-choking device is located in each classroom near the sink, should 
you ever need access to one.  Each one is already fitted with the child mask. 
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Illnesses 

 
Reservation of Discretion to School 
CCEP retains discretion to request a child recovering from illness remain home 
from CCEP even if a physician has cleared the child to return. 
 
Illness policy 
If your child becomes ill during the day, and is unable to participate in the 
normal program, the Preschool will contact you to pick up your child. Once 
contact has been made a parent or guardian is expected to arrive to pick up the 
child within 30 minutes of notification.   
 
A sick child cannot learn effectively and is unable to participate in classes in a 
meaningful way. Keeping a sick child home prevents the spread of illness in the 
school community and allows the child opportunity to rest and recover. The 
following guidelines, although not comprehensive, should be considered when 
making the decision for keeping sick children home from school. 
 
Fever 

●​ Stay home if: 
○​ Your child has a temperature of 100.4°F or higher. 
○​ Your child cannot tolerate routine activities. 
○​ If your child develops a fever of 100.4°F or higher while at 

preschool, you will be contacted and asked to pick your child within 
30 minutes of notification.  

■​ If your child’s temperature is approaching 100.4°F, you may 
be notified. 

 
●​ Return  to school:  

○​ Children must be fever-free for at least 24 hours after the fever 
ends, without the use of fever-reducing medication. 

■​ The 24-hour period begins once the fever has subsided and 
the child’s temperature remains within the normal range.  

 
●​ This policy applies to all fevers, including those believed to be a result of 

teething or vaccinations. 
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Diarrhea 
●​ Stay home if:  

○​ If a child has two or more episodes of diarrhea in 24 hours 
○​ If your child has 2 or more episodes of diarrhea while at school and 

cannot participate in routine activities, you will be notified and 
asked to pick your child up from school.  

 
●​ Return to school:  

○​ The child has tolerated two meals 
○​ resumed normal activity 
○​ remained diarrhea free. 

 
●​ Our staff follow strict hygiene protocols, including wearing gloves during 

diaper changes, practicing proper handwashing techniques, and 
disinfecting the changing table after each use.  

 
 
Vomiting 

●​ Stay home if:  
○​ Your child has 2 episodes of vomiting in 24 hours 
○​ If your child vomits at school you will be immediately notified.   

 
●​ Return to school: 

○​ Child has tolerated two meals 
○​ is well enough for routine activities without the aid of medication 
○​ is able to remain hydrated. 

 
 
Rash 

●​ Stay home if:  
○​ Behavioral changes 
○​ Fever 
○​ Oozing or open wounds  

 
●​ Return to school:  

○​ Lesions have dried and crusted over. 
○​ Well enough for routine activities. 
○​ Doctor’s note stating the rash is not contagious and the child may 

attend school.  
○​ Fever free 

 
*During the measles outbreak, we reserve the right to exclude a child from 
school for a rash until a note from a doctor confirms it is not the measles. 
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Lice 
●​ To maintain a healthy environment for all children and staff, CCEP follows 

a proactive and compassionate approach to managing head lice. 
 

●​ Detection and Notification: If a child is found to have live lice or nits (lice 
eggs), the parent or guardian will be notified immediately. The child may 
be sent home for treatment to prevent spreading to others. 

 
●​ Return to School:  

○​ A child may return to school after appropriate treatment has been 
administered, and no live lice are present.  

○​ A staff member will perform a recheck upon the child’s return to 
confirm readiness to rejoin the classroom. 

 
Hand, Foot, and Mouth 

●​ Stay home if: 
○​ Blistered/oozing lesions present 
○​ Fever 
○​ Vomiting 
○​ Diarrhea 
○​ Cannot participate in daily activities 

 
●​ Return to school:  

○​ Lesions are flat, crusted over, and dried 
○​ Well enough to participate in daily activities 
○​ Fever free 

 
 

Cough and Colds 
 

●​ Stay home if:  
○​ bad cold with hacking or persistent cough, green or yellow nasal 

drainage 
○​ productive cough with green or yellow phlegm being coughed up 
○​ Fever 
○​ Child cannot participate in daily activities. 

 
●​ Return to school:  

○​ Fever free 
○​ Can participate in daily activities 
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For additional guidance, please refer to SC DPH School Exclusion List HERE 
and the SCDPH When to Stay Home Guide for Parents HERE.   
 
 
Daily Wellness Check 
Per DHHS, every child should be assessed when entering the school. If your 
child appears to have an infectious or contagious condition you will be asked to 
take him/her home or to a pediatrician to be seen.  
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School Day Logistics​  
 

Lunch 
CCEP does not provide lunch.  We offer purchase order options for Chick-fil-A 
nuggets on Mondays and Papa John’s pizza on Fridays.  Parents will have the 
option to order these items in advance.   
 
Children should bring a labeled water bottle to have at school during snack, 
lunch, and play time. 
 
All students eat lunch before carpool pick-up at 1:00.  When packing your child’s 
lunch, please follow all allergy policies put in place for your child’s classroom 
(see Allergy section).  Please be mindful of heating directions.  Because proper 
nutrition is critical for preschool children, parents are encouraged to send a 
balanced lunch that includes fruits, vegetables, grains, and proteins as 
recommended in the USDA guidelines. 
 
Effective June 1, 2026, nut products will no longer be permitted at CCEP.  
See Nut Aware section above. 
 
Sending containers or wrappings that your child can open alone fosters 
independence and an “I can do it myself!” spirit in your child. Cans with 
pop-tops (such as canned fruit) have sharp edges and can cause cuts. Please do 
not send these items to school. Also, do not send food in jars or glass reusable 
containers. 
 
Please do not send popcorn, large hard candy, or marshmallows as these are 
choking hazards.for children. Additionally, please ensure that you have properly 
cut food into small pieces to prevent choking. Specifically, the following foods 
should be brought to school pre-cut: 
 
• Grapes- cut into fourths 
• Hot Dogs- cut lengthwise and then across into small bites 
• Strawberries/cherries- cut into fourths 
• Large blueberries- cut in half 
• Large pieces of meat or cheese- cut into bite size pieces 
• Raw vegetables- chopped finely, steamed or mashed. 
 
Any food that cannot be chewed in one bite, or is a possible choking hazard, 
needs to be cut. We will send home any food that does not meet this standard. A 
safe rule of thumb: if you are questioning if it needs to be cut, then cut it up!  
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Snacks 
CCEP provides a daily snack for all children.  You are welcome to send a snack 
from home, but please ensure you have labeled and communicated to the 
teacher if an item is desired for snack and not lunch.  

 
Birthday Snacks 
Special snacks are encouraged on birthdays; alert the child’s teacher prior to 
bringing a birthday snack.  Please consider classroom allergies when sending 
special snacks to the class. 
 
Nap Times 
Infants will sleep in classroom cribs.  Safe sleep practices will be followed, even 
if a conflicting request is made by a parent.   
 
Safe sleep practices include: 

-​ Sleeping alone in a crib.  No blankets, lovies, pillows, bibs, or other toys.  
Worn sleepsacks are permitted. 

-​ Babies must be placed to sleep on their backs.  We recognize that some 
babies may roll to their stomachs when the rolling stage of development 
is reached. 

 
Older students will sleep on nap mats.  Parents need to purchase one from CCEP 
as the consistent sizing helps greatly with storage.  Naps are mandatory for K2 
students in  late stay, and the parents of K3 students may opt to have them nap 
as well. 
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Communication 
 
 
Updates 
CCEP shares important information through multiple channels, including open 
Parent Advisory Council meetings, weekly newsletters, email, Procare, phone 
calls, classroom notes, and parent-teacher conferences. Procare is the preferred 
platform for non-urgent communication.  
 
For direct inquiries, parents should contact their child’s teacher or the Director, 
Katelyn Barnett, at kbarnett@christchurchpreschool. Teacher emails are 
monitored regularly during school hours and are used solely for school-related 
announcements and reminders. Please use Procare and email to contact your 
child’s teacher and refrain from texting directly.   
 
If an urgent message is necessary, please call CCEP directly to ensure the 
message is received. 
 
Christ Church Episcopal School 
Attending Christ Church Episcopal Preschool does not ensure or provide an 
increased chance of admittance to Christ Church Episcopal School.  All 
applicants to CCES go through the same application process, regardless of 
previous educational experience.  For more information about the admissions 
process for Christ Church Episcopal School, please reach out to their admissions 
team or visit: https://www.cces.org/admission/application-process. 
 
Cell Phones 
To ensure a focused and respectful environment, we kindly ask that you 
complete any phone calls or mobile device use before entering CCEP.  
Additionally, teachers are asked to limit cell phone use to Procare while with 
students. 
 
Social Media 
We respectfully request that you do not share photos or videos online that 
identify the school, its staff, or any children other than your own.  This policy 
is in place to protect the privacy, safety, and dignity of everyone in our school 
community. 
 
Directory 
During the enrollment cycle, parents will have the opportunity to opt out of their 
information being included in a CCEP directory. 
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